B4 N il
(— (9

DO~ @ C X | €§ Unique Darwillet Client Level

Client Login

Welcome to the UniqueHR & Unique Employment Services DarwiNet Information Center
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*Note: Any personal or client information on the following screens is fictional.



Main Login Screen:
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e'f:_;:ﬁ' @ mps/3| To view company information click on the (' v.gEe2

I1I{Hl:]:4 Company menu and make any selection from the
HUMAN RESOURCES | SUb menu options

>

I-h_n'fg— Side Running Boards. Pleaze Last TimeSheet submitted on 1
ﬁ'unﬂ'vemumﬂ'velelt Ifyma'm.ntermy .

. i The Business Exp Type and Vendor, Job Costing, and
: 1 User Defined Field submenu screens will contain empty

an

i - tables or blank screens unless information has been
uploaded

il QCl




Company Setup Screen:
T TR R T — ) (o=

Harry's Side Running Boards Refresh | Hide menu |Home | Contact Us | Help | About | Logout

VIEW Client Information

Client IO oo Shipping Method

Harry's Side Running Boards Qs =yt Cash
Wallory Hastings rt Ds 5/1/1995
2589 Shooting Star Lane
Emai

E o= O
Topeka

0 Home
¥ Company

Business Exp Type
Business Exp Vendor
Departments
Dept. Locations
Job Casting
User Defined Fields
> Employees
> Attachment Documents
> Time Reports
> Inwoices
> Report Writer
= Other Reports

State KS Debit Bank Name
Debit Bank Transit

Debit Bank .

m

Phone 2

Debit Account Type




Departments
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HUMAN RESOURCES

Department information
Page: 1 of 1 (7 records)
-
a [epartment ¥ Deszcription ¥ =« Department ¥ M
001004 Harr'vs Dept 1 001004
001002 Harry's Dept 2 001002
001003 Harry's Dept 003 001003
001004 Harry's 004 001004
O Home 001005 Harrys 005 001005
¥ Company 001008 Harry's 008 001006
Setup 001MS MIMISTERS WAGES 001MS

Business Exp Type
Business Exp Vendor

m

Dept. Locations
Job Casting
User Defined Fields
> Employees
> Attachment Documents
> Time Reports
> Invoices

> Report Writer
> Other Reports




Department Locations
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HUMAN RESOURCES
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Harry's Side Running Boards Refresh | Hide menu | Home | Contact Us | Help | About | Logout

Department Locations

Page: 1 of 1 (7 records)

- -
4 Department ¥ L?I;.al b 4 |

no1oom
oo1002
001003
no1004
O Home 001005
¥ Company oo1008
Setup 001Ms
Business Exp Type
Business Exp Vendor
Departments

m

m

Job Casting
User Defined Fields
> Employees
> Attachment Documents
> Time Reports
= Inwoices
> Report Writer
> Other Reports




Main Login Screen:
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To view employee information click on the
O Home md Employees menu and make any selection from the

[ Company .
¥Em 2es
Enployecs | sub menu options
Addresses Welcome Client Admin to the Employee Leasing Company Last nvoice dated
Benefits Client Service Center for Harry's Side Running Boards. Pleaze Last TimeSheet submitted on
Eiumrles; Expenses make your selection from the menu on the left. If you encounter any .
[[‘]rjgdéghs?w problems, or if vou have gquestions or suggestions, please e-mail a
D:p:n d‘;:;;s message or call . 1 pending change reguests.
Direct Deposits
Enrollment
Flexible Spending
F_ut.—:,.’SuL—: History - - )
il Each sub menu will have a table of information.
o Ao e Clicking on any underlined word in the table will take
PTO . . )
Reviews .
ou to the corresponding employees information. The
Successor SUTA . . . .
Successor Tex table is empty if the upload of that information has not
T Entry Hstory been created.
Training
User Defined Fields
W2 Report
> Attachment Documents
[ Time Reports |\

| Logout

LLLI

b Invoices

[ Report Writer
= Other Reports i




Employee List

* Click only one time. Please wait while the screen populates all the information.

HUMAN RESODURCES

Harry's Side Running Boards Refresh | Hide menu | Home | ContactUs | Help | About | Logg

Employee List

Page: 1 of 1 (16 records) EExpurt

A B ¢ b E F 6 w13 kL m u o/p @ rR 5 7T u0lv 6 w x| ¥y z
O Home
[ Company
¥ Employees
Addresses Employee ID ¥ Inactive ¥ ':;‘:z:l r Department ¥ EMail ¥
Benefits :
Business Expenses ] [Goto.. 01.001TAXES =~ Darkmoor Hermaine KS =2 (131 001006 =9
Chedk Histor
Dtk | ] [Goto.) 01.001.0003 O Gray Bethany Ks *=x 2% 8079 001001 [==1]
gﬁﬂgﬂ;&m ] [Goto.] 01.001.1001SAL N Hastings Mallory K3 = 32 ano 001002 =
(= L= 2
Enrollment O] 01.001.5UTASAL m Kingslev Hermoine Ks =2 0345 001008 [==1]
Flexible Spending
Futa/Suta History [ [Eoto..) 01.001.10035A1 ] Lester Selma KS = 22 Ao70 001002 =1
|L=|:;nc_§d== ] 01.001.5UTA O Potter Harry Ks 8011 001006 [==1]
Pay Rate Changes [ [soto.. 01.001.0005 ] Rockford Melanie KS il | T 001001 |:|
Pay Rate History
PTO ] 01.001.5UTA? O Snipes Horace Ks =52 8911 001006 =1
Reviews )
F— [ [Goto.) 01.001.5UTA3 [ Snipes Severus KS = = 4380 001004 =1
}EUCCE;S:;TEK ] [coto.. 01.0010004 N Trenton Rick KS = 22 4087 001004 ="
ax 5 5
Time Entry History = Goko..) 01.001.SUTASALZ O Weasley Jenni KS e 2 0345 001005 I:l
Training ﬁ
User Defined Fields | lzoto..) 01.001.FUTA L] Weazley Ron Ks ZrEn 001006 IZI
W2 Report Gotn.. 01.001FUTAZ Weazley Fred Ks it | 001002
[~ Attachment Documents O O — IZ'
t= Time Reports ] [Goto.. 01.001.0011 ] Wier Sophie KS =+ 2079 001001 ="
> Invoices
I Report Writer [[] [Goto.) 01.001.0001 O Winton James Ks =+ 3979 001006 =1
- Other Reports ] [(Goto.. 01.001.0002 0 Yount Davis VA e %117 001001 ==

Use the Actions (guick link} button on the right, to quickly link to that employees area.




By clicking on the “Go to...” button the following drop down
menu will open for the selected employee only. Making a
selection will take you to the employee’s information.

HUMAN RESOURCES

Harry's Side Running Boards Refresh |Hide menu |Home | Contact Us | Help | About | Logg

Employee List

Page: 1 of 1 (16 records) EExpDrt

A B € b E F 6 H 1 J kL m/nlo P R [s 7 v v i w |x|¥yllz
O Home
= Company
. Last Social .
Employee ID ¥ Inactive ¥ = Hame State ¥ Security T Department ¥ EMail v
Benefits ; e
e —— [ & 01.001.TAXES Wi  Darkmoor Hermoine  KS #0211 001006 =
Check History ] ~| 01.001.0003 m Gray Bethany KS = = 0o7g 001001 ="
Deductions
S — 0 g 01.001.1001SAL N Hastings Mallory KS = 5 anog 001002 =]
— = resses
Sl ] |Benefits 01.001.5UTASAL [0  Kingsley Hermoine  KS %0345 001006 -
_m. "1_“2 . Business Expenses
Flexible Spending [ |Check Histary 01.001.1003SAL O Lester Selma Ks = 8979 001002 =]
Pl ] gzzﬁg:s 01.001.5UTA m Potter Harrv Ks #2801 001008 -
Pay Codes ) - .
Pay Rate Changes O Eﬂrf;"imzfnposﬂs 01.001.0005 O Rockford Melanie Ks =2 2 570 001001 =1
E‘T’E Rate History ] | Federal Tax 01.001.5UTAZ N Snipes Horace KS 2 42 801 4 001006 =
Reviews 1 E';; Sspe”di”g 01.001.5UTA3 O Snipes Severus KS =+ 4380 001004 |:|
Successor SUTA
cuctmssar Tax o hou-ch?IStTata: Sete 01.001.0004 J Trenton Rick KS = 5 4on7 001001 =
Tax Status 01.001 SUTASAL2 Weas Jenni KS = (345 001006
Time Entry History O E%Ccdes = [ — = = IZ'
Training T Reviews 01.001.FUTA 1 Weazlev Ron Ks 0211 001006 =
User Defined Fields
WEF._E;W: . [ gtﬂ'fe Tax SuTa 01.001.FUTAZ O Weazley Fred Ks = 0211 001002 =
. . ~ uccessor
- %ﬁﬁTﬁrté’“mm“”m ] |Successor Tax 01.001.0011 O wier Sophie Ks s 8079 001001 -
- E e N
: Time Ertry Hist
& Invoices [ Tg;ing v 01.001.0001 O Winton James Ks =2 3950 001006 =1
[ Report Writer
= Dmp:r Reports ] " 01.001.0002 O Yount Davig VA = 5302 001001 =
Use the Actions (guick link) button on the right, to quickly link to that employees area.



Example of a Submenu Table:
Employee Address

*Clicking on any of the underlined words will take you to corresponding employee’s information.

HUMAN RESOURCES

Harry's Side Running Boards Refresh | Hide menu |Home | ContactUs | Help | About | Logg
Employee Addresses

Page: 1 of 1 (16 records) |EE><port| @Expord

OHome ~ Employee ID ¥ Address 1 i State ¥ e
> Company
¥ Employees 01.001.0001 Winton, James PRIMARY 4509 West Geary Lane Manhsttan KS gespz 2131555
Employee List 6560
) 13) 555-
Benefits 01.001.0002 Yount, Davis PRIMARY 3355 Mohawk Riley VA 10504 o3
Business Expenses
Chedt History 01.001.0003 Gray, Bethany PRIMARY 99012 Mockingbird Lane Manhattan ES 866502 ?g_:; Ao
Deductions el
Dependents 01.001.0004 Trenton, Rick PRIMARY 122 Eacst 3rd Strest Manhattan ~ KS gespz 131545
Direct Deposits 5578
Enrollment
FlEr;bT;“gpendmg 01.001.0005 Rockford Melanie  PRIMARY 6700 Baker Waubaunsee  KS 66507 ?_??1_? 478
Futa/suta History 13
Licenses 01.001.0011 Wier, Sophie PRIMARY 99012 Mockingbird Lane Manhattan KS 66502 o e
Pay Codes ==
Pay Rate Changes 01.001.100134L  Hastings, Mallory PRIMARY 4509 West Harvey Lane Manhattan Ks gespz 121555
Pay Rate History 8380
01.001.1003541  Lester, Selma PRIMARY 5779 Hastings Lane Manhattsn KS gespy (2131434
or SUTA 7878
Successor Tax 01.001.FUTA Weazley, Ron PRIMARY 30 Hogwarts Way Manhattan KS 66502 52;3 555
Tax Status =
Time Entry History 01.001 FUTAZ Wearzley, Fred PRIMARY 30 Hogwarts Way Manhattsn KS gospz 131555
Training 6360
LJﬂfSrFE;::‘;d FiSiEs 01.001.5UTA Potter, Harry PRIMARY 28 Hogwarts Way Manhattan  KS gespy CISLSSE
[ Attachment Documents : 13) 555
ime Reports 01.001.5UTAZ Snipes, Horace PRIMARY 28 Hogwarts Way Manhattsn KS 66502 ..
= Invoices T
> Report Writer 01.001.5UTA3 Snipes, Severus PRIMARY 28 Hogwarts Way Manhattan KS 66502 Eg;g =
[= Other Reparts ===
fd49Y CCcC



Example of a blank Submenu Table:
Flexible Spending

*The information has not been uploaded or the corresponding feature is not utilized.

HUMAN RESOQURCES

Harry's Side Running Boards Refresh |Hide menu |Home | ContactUs | Help | About | Logo
Flexible Spending

Page: 1 of 1 (0 records)

o Employee Enrolled Collected Paid Uncollected Current . Employee

[[n] T Year ¥ Amount Amount Amount Amount Balance [[1]

No records exist in the current table,
Business Expenses
Chedk History
Deductions
Dependents

Direct Deposits
Enrollment

FutafSuta History
Licenses
Pay Codes
Pay Rate Changes
Pay Rate History
FTO
Reviews
Successor SUTA
Successor Tax
Tax Status
Time Entry History
Training
User Defined Fields
W2 Report

ment Documents

[ Other Reports



Main Login Screen:

HUMAN RESOURCES

Harry's Side Running Boards Refresh | Hide menu | Home | Contact Us | Help | About

Welcome to Unique's DarwiNet Information Center

Welcome & News
Welcome Client Admin to the Employee Leasing Company Client Service Center for Harry's Last invoice dated
Side Running Boards. Please make your selection from the menu on the left. If you encounter Last TimeSheet submitted on
any problems, or if you have questions or suggestions, please e-mail a message or call .
1 pending change reguests.
[ Home 7] To view invoice information click on the Invoice
[ Company .
> Employees = Menu and make any selection from the sub menu
= e ~_’-‘-; pleg .
e options

Current

Summary
[+ Report Writer
[= Other Reports

Each sub menu will have a table of information. Clicking on
any underlined word in the table will take you to the
corresponding employees information. The table is empty if
the upload of that information has not been created.




Invoice Directory/Current Invoice

*Blank in this example. The current invoice screen would show only the current invoice, the invoice directory would

HUMAN RESOURCES

O Home

[ Company

[~ Employees

[= Time Reports
¥ Invoices

Current

Sumrmary
[~ Report Writer
[ Other Reports

show all invoices.

Harry's Side Running Boards Refresh | Hide menu |Home | ContactUs | Help | About | Logo

Invoice Directory _
Page: 1 of 1 (0 records)

o e BMIE G s o ey oy it ey LEhi geee s |

B Invoice ¥ ~Date ¥ Voided ¥ T End Date Total Paid

No records exist in the current table.




Invoice Summary

3
=

unigueHe

HUMAMN RESOURCES

Harry's Side Running Boards Refresh |Hide menu | Home | Contact Us | Help | About | Logout

012

Number of Sales 113
Total Amount 51,496 592 35
Open Amounts:

Current {5315,195.40)
O Home
- _ 0-1 Days 20.00
[ Company
[ Employees 2 -8 Days 20.00
[> Time Reports & and Over $1,496,592 .35

¥ Invoices
Directory
Current

[~ Report Writer
= Other Reports




Main Login Screen:

HUMAN RESOURCES

Harry's Side Running Boards Refresh | Hide menu | Home | ContactUs | Help | About |

Welcome to Unique's DarwiNet Information Center
Wielcome & News

Welcome Client Admin to the Employee Leasing Company Client Service Center for Harry's Last invoice dated [

Side Running Boards. Please make your selection from the menu on the left. If you encounter Last TimeSheet submitted on
any problems, or if you have guestions or suggestions, please e-mail a message or call . ’
1 pending change requests.
OHome . . . . .
- Congany [T To view report information click on “Report Writer”
[~ Employees privgs . H
o reased and make any selection from the sub menu options
¥ Report Writer

Payroll Reports
Invoice Reports

Upload Repart Form
[ Other Reports

Each sub menu will have a table of information of
uploaded/available reports. Currently this information will

appear as an empty table if the upload of that information
has not been created.




Main Login Screen:

HUMAN RESOURCES

Harry's Side Running Boards Refresh |Hide menu | Home | ContactUs | Help | About | Logout
Welcome to Unique's DarwiNet Information Center

Welcome & Mews Data Status -
Welcome Client Admin to the Employee Leasing Company Client Service Center for Harry's Last invoice dated N
Side Running Boards. Please make your selection from the menu on the left. If you encounter Last TimeSheet submitted on
any problems, or if you have guestions or suggestions, please e-mail a message or call .

1 pending change reguests.

O Home
b+ Company . . . .
Prii= vy TO View other report information click on “Other
" et Wit Reports” and make any selection from the sub
¥ Other Reports .
Reports Directory m e N U 0 pt [ O n S
Birthday List
Anniversary Report
Phone List

m

Each sub menu will have a table of information related to
the subject of the report selected. Birthday information in
the Birthday list and so on.




